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Introduction
A speech is a very crucial aspect in literature and helps give information to the target audience. When giving a speech on goals on how to reach and achieve goals, I would first introduce myself my mentioning my full names and the reason for standing in front of the audience. For example, I would start with my name is XXX, and I am here to present to you the tips on how to reach your goal and achieve your goal. By giving the first personal introduction then a good rapport with the audience is created where they no longer perceive me as a stranger. The first introduction also helps the audience know what the speech entails and prepare them for questions on the topic for better understanding. The reason is to help the audience achieve and reach their goals. On giving this speech on goals, I will stand in front of the audience and try to maintain eye contact with them to ensure their concentration is on point. The first line of the speech should be funny of frightening so as to draw the attention of every member of the audience (Gawain, 2016). For the speech on goals on how to reach and achieve goals, a starting line like “Goals are what keep us going in our day to day activities” would grab the attention of the audience since they would want to know more about that. 
Everyone needs to have a goal or purpose in doing something at some point. It is therefore very important to set goals and learn how to reach and achieve the goals. For example, a manager of an organization has set goals that the organization must achieve for its success in making profits in return of the inputs made (Gawain, 2016). Without the goals, the organization will find it difficult to operate in focus. Setting goals helps the organization to remain in focus and control of its day to day operations which in return helps keep its identity in the competing market. The goals we set determine who we are. Everybody has goals which help them remain in focus of getting something done. When u wake up every day there is the scheduled plan that everyone has to follow to ensure that the day ends well and every task is done as expected.  A goal helps an individual to stay focused and guide them to a certain objective and purpose. From the above discussion then it is advisable that everyone should set goals to help them focus on bigger issues in life. Everyone has a standard set for himself or herself that governs the color, distance, or shape of individual success. The definitions are relative, and they are primarily determined by the environment that people live in. However, the uniting point is that each human has a level that he or she perceives as success or reaching a goal or achieving a goal. That is why today I would like to talk to you on how to set goals, reach and achieve goals. People have different say about goals and how to achieve them. According to locke and latham, goals affect performance in different ways. For an individual to be able to achieve a certain goal it is important for them to be focused and committed towards achieving the goal by doing whatever it takes to. 
To keep the concentration of the audience it is important to as relevant questions on the topic. For example, a question on what goals they set on their daily bases would help engage the audience. Asking for response from the audience and suggestions on how goals and performance are related (Cashman, 2017). Some people say that by setting difficult goals one is able to make greater efforts as compared to no goals set. Goals also lead to realization of new ideas and strategies to ensure efficiency. By setting goals, an individual is able to have direct focus and efforts towards activities that will help achieve the set goals. In this section on goals, I would like to focus on setting goals, achieving and reaching set goals. Displaying the key points on a power point would help draw the attention of the audience. The main focus is on how and what to consider while coming up with certain goals, how to reach and achieve goals. Someone, my confuse the two aspects and even conclude that they are similar. But the truth is that the two aspects on how to reach and achieve goals are different. Even though it is difficult to separate the two, it is important to know that they are different and each can be explained in different perception. How to reach a goal is different from how to achieve the goal. One can reach a goal but not achieve the goal. Goals are sometimes difficult to reach and it may take time and a lot of efforts to. There exist many factors that hinder one from reaching or achieving their goals in life. As for me sometimes I come across some obstacle in the process of trying to reach my goals but it is up to me to make sure that I overcome them just to meet the goals I have set. 
	Everyone has a standard set for himself or herself that governs the color, distance, or shape of individual success. The definitions are relative, and they are primarily determined by the environment that people live in. However, the uniting point is that each human has a level that he or she perceives as success or reaching a goal or achieving a goal (Cashman, 2017). The main question that we should ask ourselves is, 'how do you reach your goal and how do you achieve your goal?' look at the person seated next to you and ask that vital question that can transform his or her life, 'how do you achieve your goal. I bet the neighbor is smiling because he or she is already visualizing his or her purpose and drawing the perfect roadmap. By asking the rhetorical questions, the audience is able to create a scenario in their minds and come up with the perfect imagination of the situation of how to reach a goal and to not have achieved the goal. It is different to each and every one on how they achieve our goals.
[bookmark: _Hlk22568893][bookmark: _Hlk22573090][bookmark: _Hlk22573275]	Someone, my confuse the two aspects and even conclude that they are similar. The truth of the matter is that they are quite different. Also, though they both talk about individual success, reaching your goal focuses on the roadmap to success, why achieving your goal focuses on maintaining the level of attained success (Cashman, 2017). One must learn to differentiate these two factors from the beginning of a career or profession to help him, or her know the workable plan. According to O’Neill, Fanning, Lamb & Steinberger, the first trick that draws the roadmap is aiming high. A famous quote states that if you want to reach to the moon aim for the stars, this trick should also chart a path towards success. Believe in low or humble beginnings and work towards the top. Following this path ensures that you meet the challenges that will enable you to grow stronger. The most crucial element is keeping track of your performance to ensure that your goals are set to the reach and achieve your goals. Remember, if you want to go to the moon, aim for the stars.
Setting Goals
It is easy to set personal goals than setting up goals and objectives of an organization. There are factors one should consider when trying to come up with goals that will be achievable. Some researchers say that one should set up goals which are achievable, specific, measurable, relevant and time bound (Bradley, 2016). Depending on the level of the individual, a goal should be set only if it can be achieved and not something that is unrealistic. When coming up with a goal it is important to make sure that it can be measured and determined to know when its progress. Measuring and knowing the progress of the goal helps to understand on when to increase the effort and focus needed to achieve the goal. A goal must be specific and distinctive from those of other people that only the person involved in its achievement should recognize and understand. Setting a specific goal bring up the identity in a person or an organization therefore it is very important factor in setting goals. Another factor to consider when setting up goals is time. Goals can be of different time frame. There are short term goals which are supposed to be achieved within a sort period of time. Long term goals are the type of goals which are complex and difficult to reach so they take a long-time frame. The intermediate goals are those that can be accomplished in a medium period of time. 
While setting goals it is important to consider other factors such the desired end results of the person setting the goals. Everyone has a different set of desire from the other. From the look of it everyone agrees to this theory where the goal setting of each individual is affected by their level of desires. It is important to set goals according to our desires since it makes it easier to put effort and focus on thus its achievement (Bradley, 2016). Making an action plan on how to achieve a goal is very important and mostly ignored part in setting goals. Most people tend to focus on the end results forgetting that for the set goal to be accomplished, a plan should be put in place. The goal to be set should be relevant to the final expectations. The goal should be valuable and of high necessity. The designed action plan consisting of the steps to follow helps motivate and guide someone towards achieving the set goals. When the goal is difficult and complex then someone is forced to perform better to ensure that the goal is reached.  The most crucial element is keeping track of your performance to ensure that your goals are set to the reach and achieve your goals. No matter how difficult and impossible it might seem, it is always good give it the best. The saying that great things come from small beginnings is true. Remember, if you want to go to the moon, aim for the stars. By setting higher goals other smaller objectives are achieved. 
Achieving and reaching Goals 
The definitions are relative, and they are primarily determined by the environment that people live in. However, the uniting point is that each human has a level that he or she perceives as success or reaching a goal or achieving a goal. The main question that we should ask ourselves is, 'how do you reach your goal and how do you achieve your goal?' look at the person seated next to you and ask that vital question that can transform his or her life, 'how do you achieve your goal (Butler, 2017). I bet the neighbor is smiling because he or she is already visualizing his or her purpose and drawing the perfect roadmap. By asking the rhetorical questions, the audience is able to create a scenario in their minds and come up with the perfect imagination of the situation of how to reach a goal and to not have achieved the goal. In this section it is important for each and every one to relate to the real-life goals that we have to set so ensure focus and commitment to our day to day activities. The question on how to reach or achieve our goals bring us to a very critical point of discussion. The real question to ask ourselves is what exactly is the secret to making our dreams come true. Some of u will say that one has to work really hard to reach the life of their dreams. And others are thinking that u must connections and knowledge to achieve your goals but all this is not always the solution. The solution is to understand the reason why u need to achieve such goals u have set it will be much easier to achieve them. Having the reason and purpose for doing something increase the focus and motivation to accomplishing goals.
Achieving and reaching goals can mean differently depending on individuals’ level of success and life perception. Reaching a goal is basically the physical state of been in the state of success where a goal is finally met. On the other hand, achieving a goal involves factors such as time and a lot of commitment to meet the success of a set goal (Butler, 2017). The question here is when does one reach or achieve a goal. Since every goal has a set time lit then this helps determine if a goal is reached or achieved. People achieve goals by reaching the expected end state of success within the set time limit. And reaching a goal does not have such factors as time as long as the desired results are obtained. Despite the difference in the two the process and measures to ensure a goal is reached or achieved is the same and they both cannot be separated. It all depends on how one defines their goals, their focus and commitment to achieving the goals. Setting goals makes it clear and easier to know and do exactly what is important for the goal achievement. Been committed and focused helps one to keep going and working towards the goal despite the obstacle that may come in the way. 
Conclusion
Remember the saying that if u want to reach the moon you aim at the stars. Goals help us to maintain our focus in the day to day activities. Goals are not set to be achieved all the time but sometimes set to help people have higher dreams and desires that will help boost their focus and performance in life (Butler, 2017). Ted turner said one should set goals beyond their reach so as to always have a purpose to live for. Therefore, by following the mentioned ideas and knowledge we can set and achieve our goals with the help of others. By setting SMART goals and been committed to them then we can reach to our success. Goals are a very important since they have a direct effect to our daily performance. A goal properly set is halfway achieved.
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